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ABC XXXX | Name of Course
Class Number: 12345
Delivery Method: Primarily Classroom OR Online
Week Days | Period # (Period Time) Building Name / Online Classroom Number

  Instructor Information

Insert Name of Instructor

[image: Portrait of man in burgundy shirt]Email: 
Telephone: (XXX) XXX-XXXX
Office Hours
Week days / Times available 
Preferred Method of Communication: Email / Canvas / Phone


Office Location
Building / College Name and Office Number (Zoom link if online)

Course Details
Catalog Description: 
Pre- and Co-Requisites: 
Credit Hours: 
Course Fees: 

Additional Course Description
The catalog description is provided under "Course Details" above. Additional course description information should be added under this component.
 
Required Materials
This component is pre-populated and reflects listed course materials (Textbook Adoptions). See example below:
ACHIEVE FOR AN INSIDER’S GUIDE TO ACADEMIC WRITING: A RHETORIC AND READER
Authors: SUSAN MILLER-COCHRAN, ROY STAMPER, STACEY COCHRAN
Publisher: BEDFORD/ST.MARTIN'S
Edition: 3RD
All Access: This course uses UF All Access
[image: ]    Recommended Materials 
Include any additional recommended materials associated with the course that are not required.  
[image: ]    A Note on Materials 
This is auto populated. See a sample note from the instructor below: 
Instructor will provide materials 

General Education - Composition
This section is pre-populated with General Education subject specific information. See example below:
Successful completion of this course fulfills the General Education Composition requirement.
Composition courses provide instruction in the methods and conventions of standard written English (i.e. grammar, punctuation, usage) and the techniques that produce effective texts. Composition courses are writing intensive, require multiple drafts submitted to the instructor for feedback prior to final submission, and fulfill 6,000 of the university’s 24,000-word writing requirement. Course content must include multiple forms of effective writing, different writing styles, approaches and formats, and methods to adapt writing to different audiences, purposes and contexts. Students are expected learn to organize complex arguments in writing using thesis statements, claims and evidence, and to analyze writing for errors in logic.
Writing Requirement
This section is pre-populated with General Education writing requirement as it’s applicable. See example below:
This course fullfills 6000 Words of the Writing Requirement.

The Writing Requirement (WR) ensures students both maintain their fluency in writing and use writing as a tool to facilitate learning.
Course grades have two components. To receive writing requirement credit, a student must receive a grade of C or higher and a satisfactory completion of the writing component of the course.
The instructor will evaluate and provide feedback on all of the student's written assignments with respect to grammar, punctuation, clarity, coherence, and organization.
University's Writing Studio: http://www.writing.ufl.edu/


 Course Goals and Objectives

Course goals (or objectives) describe the broad purposes and intentions of the course: what the course is designed to do, introduce, or develop. They communicate the instructor’s aims for the learning experience (as opposed to what students themselves will demonstrably produce). Goals/objectives focus on big-picture aims using action verbs that emphasize exposure, exploration, or development (e.g., “introduce,” “explore,” “familiarize students with”).

Examples:
· This course introduces students to core concepts in phonetics and phonology, emphasizing how sounds are produced and patterned across languages.
· The course aims to develop students’ ability to analyze historical texts within their cultural and political contexts.

 Expectations and Student Learning Outcomes
Student Learning Outcomes specify what students will know, be able to do, or be able to demonstrate by the end of the course. SLOs must be measurable, observable, and directly assessable, and thus should be written using clear, measurable action verbs. Terms such as "know," "understand," "learn," and "appreciate" are not specific enough to be measurable. 

Some sample verbs for different levels of learning are provided below, but you are encouraged to consult Bloom's Taxonomy of verbs for more options.
· REMEMBERING AND UNDERSTANDING: recall, identify, label, illustrate, summarize
· APPLYING AND ANALYZING: use, differentiate, organize, integrate, apply, solve, analyze
· EVALUATING AND CREATING: monitor, test, judge, produce, revise, compose

Note that course assignments and assessments should be designed to measure the SLOs.

Examples:
· Students who successfully complete this course will be able to transcribe spoken Spanish using the IPA with at least 80% accuracy.
· Students who successfully complete this course will be able to compare and evaluate competing theories of language acquisition in written analyses.

General Education Student Learning Outcomes
This component is pre-populated
Methods of Evaluation

Use this component to explain how final course grades will be determined. Include all assignments that factor into the calculation of the course grade and indicate how much (in points or percentages) each contributes.

If you are using a table to display this information, it is highly recommended to build a table using the table tool within Simple Syllabus to ensure accessibility. 
 
To build a table, use the table icon and select the rows and columns to communicate the information. Once the table is built, it can be further edited.


Grading Scale
The scale below is editable as needed. It is recommended that you indicate if/how grades will be rounded in the case of non-whole number averages.
Letter grade and percentage
	Letter
	Percentage Value

	A
	94 - 100%

	A -
	90 - 93%

	B +
	87 - 89%

	B
	83 - 86%

	B -
	80 - 82%

	C +
	77 - 79%

	C
	73 - 76%

	C -
	70 - 72%

	D +
	67 - 69%

	D
	63 - 66%

	D -
	60 - 62%

	E
	59% and below



Minimum Grade Required
A minimum grade of C is required to earn General Education, Quest, and/or Writing Requirement credit. Courses used to satisfy these requirements may not be taken S/U.
 Course Schedule
Include a general (e.g., by week or module) outline of the topics covered in this course. If you are not importing your Canvas assignments in the below field, this section must include the dates of assignments and assessments that will be graded throughout the term. 
 University Policies and Resources
This section reflects UF policies and resources.
Information about grading policies, support for students with disabilities, course evaluations, the Honor Code, and other course policies and campus resources can be found on the Syllabus Policies page.



 Attendance Policy
Excused and Unexcused Absences

Students may only participate in classes if they are registered officially or approved to audit with evidence of having paid audit fees. The Office of the University Registrar provides official class rolls to instructors.
Students are responsible for satisfying all academic objectives as defined by the instructor. Absences count from the first-class meeting.
Acceptable reasons for absence from or failure to engage in class include illness; Title IX- related situations; serious accidents or emergencies affecting the student, their roommates, or their family; special curricular requirements (e.g., judging trips, field trips, professional conferences); military obligation; severe weather conditions that prevent class participation;
religious holidays; participation in official university activities (e.g., music performances, athletic competition, debate); and court-imposed legal obligations (e.g., jury duty or subpoena). Other reasons (e.g., a job interview or club activity) may be deemed acceptable if approved by the instructor.
For all planned absences, a student in a situation that allows an excused absence from a class, or any required class activity must inform the instructor as early as possible prior to the class. For all unplanned absences because of accidents or emergency situations, students should contact their instructor as soon as conditions permit.
Students shall be permitted a reasonable amount of time to make up the material or activities covered during absence from class or inability to engage in class activities because of the reasons outlined above.
If a student does not participate in at least one of the first two class meetings of a course or laboratory in which they are registered, and they have not contacted the department to indicate their intent, the student can be dropped from the course. Students must not assume that they will be dropped, however. The department will notify students if they have been dropped from a course or laboratory.
The university recognizes the right of the instructor to make attendance mandatory and require documentation for absences (except for religious holidays), missed work, or inability to fully engage in class. After due warning, an instructor can prohibit further attendance and subsequently assign a failing grade for excessive absences.




Religious Holidays Guidelines

At the University of Florida, students and faculty work together to allow students the opportunity to observe the holy days of their faith. A student should inform the faculty member of the religious observances of their faith that will conflict with class attendance, with tests or examinations, or with other class activities prior to the class or occurrence of that test or activity. The faculty member is then obligated to accommodate that particular student’s religious observances. Because students represent a myriad of cultures and many faiths, the University of Florida is not able to assure that scheduled academic activities do not conflict with the holy days of all religious groups. Accordingly, individual students should make their need for an excused absence known in advance of the scheduled activities.
The Florida Board of Education and state law govern university policy regarding observance of religious holidays.
Guidelines
[image: ] Students, upon prior notification to their instructors, shall be excused from class or other scheduled academic activity to observe a religious holy day of their faith.
[image: ] Students shall be permitted a reasonable amount of time to make up the material or activities covered in their absence.
[image: ] Students shall not be penalized due to absence from class or other scheduled academic activity because of religious observances.
If a faculty member is informed of or is aware that a significant number of students are likely to be absent from class because of a religious observance, the faculty member should not schedule a major exam or other academic event at that time.
A student who is to be excused from class for a religious observance is not required to provide a second party certification of the reason for the absence. Furthermore, a student who believes that they have been unreasonably denied an education benefit due to religious beliefs or practices may seek redress through the student grievance procedure.

Absence due to Illness

A student who is absent from class or any required class-related activity because of illness should contact their instructor, if feasible, as early as possible prior to the missed class or activity.
Students shall be permitted a reasonable amount of time to make up the material or activities covered during an excused absence.


Students should contact their college by the deadline to drop a course for medical reasons. Students can petition the Dean of Students Office to drop a course for medical reasons. The university’s policy regarding medical excuse from classes is maintained by the Student Health Care Center.

Twelve-Day Rule

Students who participate in university-sponsored athletic or scholarly activities are permitted to be absent 12 scholastic days per semester without penalty. A scholastic day is any day on which regular class work is scheduled as defined in the approved university calendar.More Info
The student or student’s advisor must notify the instructor as early as possible prior to the anticipated absence to allow ample time for accommodations. Instructors must be flexible and not penalize students when re-scheduling during-term and final exams, class assignments, and other required activities and must follow the UF Attendance Policy herein and UF Examination Policies. As noted in the UF Examination Policies, during-term exams should be re-scheduled no later than before the end of the semester, while final exams no later than 90 days after the originally scheduled exam time. However, instructors are encouraged to re-schedule final and during-term exams, assignments, and other activities as soon as possible after the last day of the absence and must not penalize the student in any way.More Info
A group’s schedule that requires absence of more than 12 scholastic days should be adjusted so that no student is absent from campus more than 12 scholastic days. Students who previously have been warned in writing by their instructor about the impact of absences on their individual class performance should not incur additional absences, even if they have not been absent 12 scholastic days. The student is responsible to maintain satisfactory academic performance and attendance.
 Course Policies and Resources
This is an optional component to outline any course-specific policies and resources.

 Late and Make Up Work Policy

This is an optional area to describe additional policies specific to the course.
  
Please keep in mind that individual course policies may not violate the university policy on attendance, absences, and make-up work.

 Classroom Behavior
This is an optional area to describe expected classroom behavior.  

 Technology in the Classroom
This is an optional area to detail how technology can or should be used in the classroom. If you have policies on use of AI, they should be clearly stated here.  

Writing Requirement Sample Rubric
WR courses are required to include a writing assessment rubric or detailed explanation of the evaluation criteria for written documents. Please include that information here. See example below:

	
	SATISFACTORY (Y)
	UNSATISFACTORY (N)

	


CONTENT
	Papers exhibit evidence of ideas that respond to the topic with complexity, critically evaluating and synthesizing sources, and provide an adequate discussion with basic
understanding of sources.
	Papers either include a central idea(s) that is unclear or off- topic or provide only minimal or inadequate discussion of ideas. Papers may also lack sufficient
or appropriate sources.

	


ORGANIZATION AND COHERENCE
	

Documents and paragraphs exhibit identifiable structure for topics, including a clear thesis statement and topic sentences.
	Documents and paragraphs lack clearly identifiable organization, may lack any coherent sense of logic in associating and organizing ideas, and may also lack transitions and coherence to
guide the reader.

	



ARGUMENT AND SUPPORT
	Documents use persuasive and confident presentation of ideas, strongly supported with evidence. At the weak end of the satisfactory range, documents may provide only generalized discussion of ideas or may provide adequate discussion but rely on weak support for
arguments.
	

Documents make only weak generalizations, providing little or no support, as in summaries or narratives that fail to provide critical analysis.



	
	SATISFACTORY (Y)
	UNSATISFACTORY (N)

	



STYLE
	
Documents use a writing style with word choice appropriate to the context, genre, and discipline.
Sentences should display complexity and logical structure.
	Documents rely on word usage that is inappropriate for the context, genre, or discipline.
Sentences may be overly long or short with awkward construction. Documents may
also use words incorrectly.

	



MECHANICS
	Papers will feature correct or error- free presentation of ideas. At the weak end of the satisfactory range, papers may contain a few spelling, punctuation, or grammatical errors that remain unobtrusive and do not obscure the paper’s argument or
points.
	
Papers contain so many mechanical or grammatical errors that they impede the reader’s understanding or severely undermine the writer’s credibility.



Customizable Component (e.g., Rubrics, Studying Tips)
This is an optional section where you can include any relevant additional information for the course. For example, you may add rubrics that will be used to assess student performance on assignments such as discussion posts, essays, or presentations. To build a rubric table, use the table icon and select the rows and columns to communicate the information. You can insert a new table for each rubric.
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